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B. Sertals and Spectal Collections
Both serials and special collections are located on the 3™ fioor.

L Serials Collectio?

This collection includes 943 printed titles, in English or Chinese, covering
varies disciplines. Current issues of journals are displayed on the front
racks. Older issues are bound and the collection carries the prefix P on
spine-labels and catalogue entries. Please note that bound law journals
are kept at 4" floor law library and the prefix is LP. Besides, library has
current subscription to more than 22,000 titles of electronic/online
journals. All bound or unbound issues of periodicals cannot be borrowed
and are for use in the library only.

2. Speical Collectio?

This collection includes annual reports and research papers. Annual
reports are shelved on open stack. Research papers are shelved on
closed stacks kept inside the information counter. Please note that
research papers are one-hour-loan materials and must be requested at
the 3" floor counter.

C. Law Collection

On the 4" floor, you will find the LAW Collection kept separately in a
special law library. This collection includes English/Chinese
monographs, bound and older issue of journals and reference materials.
English monographs (classified numbers 340-349) carry the shelf-mark
L. Chinese collection carries the classified numbers of 579-589.
Journals carry the prefix LP.












13. EBSCO: PsycARTICLES [Open]

This database is a definitive source of full-text, peer-reviewed scholarly and
scientific articles in psychology. It contains more than 45,000 articles from
57 journals. It includes all journal articles, letters to the editor and errata
from each journal. Coverage spans 1985 to present.

14. EBSCO: PsycINFO [Open]

This database contains nearly 2.3 million citations and summaries of
scholarly journal articles, book chapters, books, and dissertations, all in
psychology and related disciplines, dating as far back as the 1800s. Some
full-text articles are linked to Academic Search Premier.

15. EBSCO: Regional Business News [Open]

This database provides comprehensive full text coverage for regional
business publications. Regional Business News incorporates coverage of 75
business journals, newspapers and newswires from all metropolitan and rural
areas within the United States. This database is updated on a daily basis.

16. EBSCO: World History Fulltext [Open]

This database offers a global look at history with content from Africa, Asia,
North and South America, Europe and the Middlé East. It contains cover-
to-cover full text for nearly 150 titles, including many peer-reviewed
journals. Full text dates as far back as 1964.

17. EBSCOhost Electronic Journals Service [Open]

This database included 13 electronic journals as following: American
Historical Review, American Journal of Psychology, Contemporary
Accounting Research, Industrial & Labor Relations Review, Journal of
Computer-Mediated Communication, Journal of Global History, Journal of
Management Studies, Journal of Offender Counseling Services and
Rehabilitation, Journal of Offender Rehabilitation, Modern Intellectual
History, Program: Electronic Library & Information Systems, Qualitative
Social Work, T'oung Pao.
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18. Emerald Fulltext [Open]

This database is a collection of over 42,000 articles from over 100 of the most
prestigious management journals. This database covers all major management
disciplines from marketing, human resources management, library and
information management and quality to operations management and more.

19. Literature Online [Open]

This database is a fully searchable database of more than 350,000 works of
English and American poetry, drama and prose, 182 full-text literature
journals, and other key criticism and reference resources.

20. OCLC Package with full-text [Restricted]

OCLC package gives library users instant access to many databases.
Databases include WorldCat, ArticleFirst, Electronic Collections Online
A&I, NetFirst, PapersFirst, ProceedingsFirst, Union List of Periodicals,
ERIC, GPO monthly catalog, Wilson Select Plus, etc.

21. OCLC FirstSearch [Restricted]

This is a comprehensive coverage of many disciplines and online access to
many databases through OCLC. Full-text searching is provided by some
databases.

22. Oxford English Dictionary (OED) Online [Open]

This database contains the complete text of the 20 volumes Second Edition of
the printed Oxford English Dictionary. The Dictionary presents the English
vocabulary from the time of earliest records down to the present day, giving
all the relevant facts concerning their form, sense history, pronunciation and
etymology.

23. ProQuest: ABI/INFORM [Open]

Most scholarly and comprehensive way to explore and understand business
research topics. Search nearly 1800 worldwide business periodicals for in-
depth coverage of business and economic conditions, management



techniques, theory, and practice of business, advertising, marketing,
economics, human resources, finance, taxation, computers, and more.

24. ProQuest: Psychology Journals [Open]

This database provides over 380 titles available in full text. Not only
psychology and psychosomatic publications, this database is also including
clinical and social psychology, genetics, psychology of business and
economics, communication, criminology, addiction, neurology, social
welfare, and more.

25. ProQuest: Social Science Journals [Open]

The database includes over 480 titles, with more than 260 available in full
text. ProQuest Social Science Journals provides information on hundreds of
topics, including addiction studies, urban studies, family studies and
international relations. ‘

26. Wisenews [Open]

This is one of Asia’s largest news database produced by Wisers Information
Ltd. that covers Hong Kong, China and Taiwan news. It covers over 500
newspapers and over 10,000 of news articles added daily.

For the further information of above databases, please visit
http://www.hksyc.edu.hk/lib/db_campus/index.html.

Trial Databases
To fulfill the information need on study and research, Library always
arranges the online databases for Shue Yan Community to try and

comment. Please visit http://www.hksyc.edu.hk/lib/db_campus/trial/ to

get the update information.
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*CATEGORIES

STUDENTS

Period | Renewal
s

BOOKS

AV Materials
(accompanied with
books)

14 days| 14 days
vA
times)

AV Materials

14 days

Kits (AV) and Local
TV Programme

3 hours

7 days

3 houts

SERIALS /
REFERENCES

Request at

Counter

RESERVES (AV,
Books and Special
Collection)

2 hours

N/A

Teaching References
Materials

150 days

N/f\

HKU EXTERNAL
READER CARDS

14 days

N/A

BU EXTERNAL
READER CARDS

1 (Year
34 &
Post-

graduat

&)

1 (Year
4 &

Postgra
duate

* Please note that each category’s item loaned is counted as a loan item in
user’s circulation record.

Staff

Max Hold Items
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the library or 2™ floor counter with your books. You can also renew your
items in your circulation records through internet access.

G. PC Wotkstations

There are over 40 workstations on 2™ to 4" floors offering free access to
the internet and email services. Library users can use the workstations
to append or modify computer files with “.doc” “.xIs” and “.ppt" file
formats. Printers are available either inside or outside the Information
Centre on 3" floor. Please be noted that copiers on 2" floor and 4" floor
can provide both copying and printing functions. Printing costs 40 cents a
page. Workstations on 4" floor provide free access to some CD-ROM
reference databases such as Britannica Encyclopedia or Americana
Encyclopedia.

H. Audio Visual Services in Media Centre

Listening and viewing facilities for library audio-visual materials are
available in the Media Centre on 3" floor. Please book a place at the 3 rd
floor counter. Most items cannot be borrowed out from the Centre.

I Library Online Catalogue (OPAC)

Online catalogue can be accessed either on workstations in library or
remotely through the internet. Users can search for items in the library
collections, check details of items you have on loan, renew your
borrowed items, and hold any borrowed items.

J. Library Instructions

Library will organize orientation programmes for new faculty and
students at the beginning of each academic year. Online database
training class will be arranged during the first semester. Drop-in

14



Shue: Yan Colilege Library Handbook.
instruction for individual or group is welcome, please contact 3™ floor
counter for enroliment.

K. Other Services
L. Photocoping

There are card-inserting photocopiers, plus printing functions, on 2" to 4"
floors. Payment for all copying and printing is made by copy-card and
copying is self-help. Copy-card can be purchased from the 2™ floor
circulation counter. Please note that for the first time purchase, each
copy-card is valued as HK$20.00 for 50 copies / HK$40.00 for 100 copies
of A4 paper, plus HK$20.00 charge for the card itself which is refundable.
In addition, please note that copying of materials in any formats may be
illegal without the permission of the copyright owner.

2, Reserving Books

If a book is on loan, you can reserve it at the circulation counter on the 2"
floor. Please locate the items on OPAC and give the necessary
information of the item to the circulation staff for the reservation. With the
implementation of the new library system in May 2005, you can also hold
any borrowed items through library OPACs or remote access.

3. Current Awareness

Library always provides the latest information in the related subject fields.
New books are displayed on sloping shelves on the 2" or 4" floor. Lists of
new book entries can be found on the library web page. Content pages of
the latest issues of those serials publications can be delivered upon
requested by faculty staff.

4. Reference Setvices

if you have any problems or questions in using the library’s facilities or
services, please feel free to ask the library staff for help. Information or
instruction leaflets on the usage of library materials are available at

15



information counters. Library orientation sessions are organized for new
students at the beginning of new academic year. In addition, special
instruction sessions may be organized upon request from faculty staff or
students.

S. Book Detective SystemS$

Two book detective systems are installed on the 2nd floor and the ground
floor respectively. These systems can detect those library materials
which have not been checked out properly.

§. Interibrary Loans, Document Delivery Services and External Readers' Cards

These services are provided for lecturers, postgraduate, year 1-4
students who request the materials not acquired by the library. Library
staff will search the requested items through the inter-library OPACs of
local institutions. If the items are found, library staff will either give a
referral or suggest local ILL request. If the local searching fails, ILL &
document delivery service from the British Library / OCLC can be offered.
This is a fee-based service and users can inquire at the 3rd floor
information counter. Some external readers’ cards of local university
libraries can be borrowed upon requested. Please refer to our
Interlibrary Loan Policy on our website.

7. Library Services and Facilities for Alumsi

As a graduate of the Shue Yan College, you may access to the library
services and facilities. For an application fee of HK$200.00 per two
years, you are entitled to use the library services and facilities. To
become a member of the library, please bring your graduation certificate,
two 1.5x2 inch recent photographs and the fee to the 2" floor counter.

8. Drinking Fountaits$

Two drinking fountains are installed near the toilets on 3" floor and
4" floor. It is the library regulation that users are not allowed to bring
water/drink bottles in the library.


















Library Materials Locations :

Materials OPAC | Location Checkout | Example
Monographs 4/F.,English Book Yes 940.5421421 FOR 2004
(English) D-Day 1944 : Sword

Beach and the ...

Monographs 2/F.,Chinese Yes 731.272 711
(Chinese) Book HRIEHERT - B .
Oversize 0 4/F.,Oversized Yes 0 299.56113 PIG
(English) Book Japanese mythology
Largesize L 2/F.,Oversized LIBUSE |[L300.81 709
‘Chinese) Book ONLY KEBAR—TEEHE
serials P 3/F.,Periodicals LIBUSE |P361.3 BISW

(Current & bound ONLY British Journal of Soctial

issues) Work

AW L 4/F.,Law Library Yes L 346.42020264 BEA

Aonographs 340-349 |(English Book) Contract : case and

English) materials

AW CL 4/F.,Law Library Yes CL 580 1508

1onographs 580-589 {(Chinese Book) e LRSS

“hinese)

aw Serials LP 3/F.,Periodicals LIBUSE |LP340.05LQR

inglish) (Current issues) ONLY Law Quarterly Review

4/F ,Law Library
(English Bound
journals)
1w Serials LP 3/F.,Periodicals LIB USE |LP320.0951 ZHENGFA
‘hinese) (Current issues) ONLY BuksmtE . PREBGEK
4/F.,.Law Library ELEREE
(Chinese Bound
Journals)
ference : R 4/F.,English LIBUSE |R951.25 HON
Jeral Reference ONLY Hong Kong 2003
1glish)
ference : R 4/F.,English LIBUSE |R 423 OXF
tionaries Dictionary ONLY Oxford English
1glish) Reference Dictionary
‘erence : R 4/F.,English LIB USE R 809.891724 ENC 2001
yclopedia Encyclopedia ONLY Encyclopedia of post-
glish) Reference colonial studies
erence R 2/F.,Chinese LIBUSE (R 660.4412
inese) Reference ONLY

FEMREAR - RILE
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Materials OPAC | Location Checkout | Example
i day loan 4/F .English Books Yes 337 APP 3 DAYS LOAN
English) International economics :
2/F.,Chinese Books trade theory and policy
 day loan Yes D AvS LOAN
. " J
Chinese) E s
Closed stacks 5/F.,English Closed Yes 131.3464 JUN/TWO
sooks (English) Stacks ASK LIBRARIAN
[Two essays on analytical ..
Closed stacks 5/F.,Chinese Yes 625.501 1111
books Chinese) Closed Stacks LASK LIBARIAN
Closed stacks R 5/F.English Closed| LIB USE |R 335.403 DIC
references Stacks ONLY ASK LIBRARIAN
(English) Dictionary of Marxist ...
Closed stacks  |R 5/F.,Chinese LIBUSE {20451
(Chingsey. Closed Stacks ONLY  \scomsm eptsssaianse
Reserve 2/F.,Counter LIB USE |791.4395125 TEO
Collection Reserve Collection | ONLY/  |ASK LIBRARIAN
(1 hr. loan) ONE Hong Kong cinema : the
HOUR extra dimension
LOAN SOC CHAN C30
ASK LIBRARIAN
PRy FEMEIENE .
Special Collection|HK.XX |3/F.,Special LIB USE  [328.5125 LEG(C)
(annual reports)  |X Collection ONLY (open [1996-97 HK.LC
(C.2 materials and stacks) ILiESR) 1996 2 97
those published in FiR
or before 1985 is 328.5125 LEG(C)
placed on the 6/F) /F.,Special LIB USE 129697 HK.LC .c2
Material (Request) ONLY —‘L%}‘% 1996 % 97 /%
(closed) |F#
Special Collection|. XXX |3/F.,Counter LIB USE |306.736 HUN .CHK
(research reports) Research Report ONLY ASK LIBRARIAN
(closed IS ERIREEMRARET. .
stacks)/ |380.1 KEO CUHK
6/F.,Special ONE ASK LIBRARIAN
Material (Request) | HOUR Launghmg anew
LOAN American chocolate

candy in Hong Kong ...




TMarer/'a/s OPAC | Location Checkout | Example |
ACCA items 4/F., ACCA Items Yes 658.15076 ACCA/AFL |
2002 Revision 3.7(3) |
ACCA revision series. |
Part 3, paper 3.7, Strategic|
Financial Management |
CD-ROMs (with|AVC 3/F., AVD Yes AVC 307.105 HKRC
floppy disks) CD/CDROM ASK LIBRARIAN
(counter request) Regional Council Annual
Report ...
JVDs AVD 3/F, Yes AVD 791.43 PRI 2004
DVD, AVD ASK LIBRARIAN
(counter request) Pride & prejudice
\udiocassettes 1AVS 3/F., Sound Yes AVS 121.8 SI
Recording ASK LIBRARIAN
(counter request) BARZE
'ideocassettes |AVV 3/F,, Yes AVV 658.406 DEA
Videocassette ASK LIBRARIAN
(counter request) Dealing with crisis and ...
D-ROM (with |AVC(C) (2/F., Counter Yes AVC(C) 658.4038 TIM
oppy disks) CD/CDROM ... 05563 ASK LIBRARIAN
(counter request) The knowledge
management toolkit ...
VDs AVD(C) [2/F.,.Counter DVD Yes
(counter request)
idiocassettes |AVS(C) {2/F.,Counter Yes
Sound Recording
(counter request)
deocassettes |AVV(C) [2/F.,Counter Yes
Videocassette
dio-visual MC 3/F.,Multi-media LIB USE |495.68 Rl
Centre ONLY HEAF : HiEBBBEE
A
vn Books S 2" floor (Counter | LIB USE  [S282 708
Request) ONLY LRt 5 FE
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Materials OPAC | Location Checkout Example
Teaching 3/F, Teaching |TEACHERS (802.58025 816 2005
references Reference USE ONLY  [JBEE I 55 aE Tr 8 R
B B &
References R 2/F , Special LIB USE R 309.82 610 1996
(Chinese) Chinese ONLY
Reference
References History NOT
Teaching CIRCULATE
Support and
Research Centre
Kit sets AVK  |3/F, Multi-media| LIB USE HK.LC 328.5125 LEG
Centre ONLY c2 BAMIE LEGAU
ME
Local TV LTV  [3/F, Multi- LIB USE LTV 306.095125 WEN
Programme Media Centre ONLY 2006/03/05-19 ASK

LIBRARIAN

¥ 4 KAk LIS ERESE
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w Older Issues Newspapers
Back Issues
l Newspapers
Special Collections
900 Annual Reports
Government Publicatior S
English 9500 E
Chinese A
Journals Journals T
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000 000
Current Issues Current Issues
Daily newspaper
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with self help printer
Internet workstations
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To renew your items, reserve any borrowed items or access online database at home,

you need to type your name, barcode and PIN for authentication. The PIN is a

password that you can create and amend directly.

A. Preparation: (For first-time user to create one's own PIN)

1.

Type www.hksyc.edu.hk/lib to the library's homepage and click “Quick links >
Online renewal”

Type your name and barcode as shown on your staff card or student card (both
will be shown on the front and the backside of your card). Please OMIT the PIN,
and press the button "submit"

A new page will be shown and please type your PIN twice 6n the area "Enter
your PIN" and "Enter your PIN again" It is better to create your PIN number
with at least 8 characters in order to protect securely.

Please press the button "submit" to finish the procedures of creating your PIN

number.

. Renew your items: (After you have created your own PIN)

. Go to the library's homepage, move the cursor to the position "Quick links" and

click "Online renewal"
Type your name, barcode, and your PIN that is created previously, then press
"submit" on the left hand side, you will see "My circulation records -- login".

You can modify your PIN or E-mail address.



Select the items you need to renew or press the button "Renew all" to get all
your items renewed. Press "Logout” to leave when you have renewed your
items.

Please remember that overdue items cannot be renewed online.

C. Reserve your item: (Chinese and English monographs ONLY)

1.

Go to the library's homepage or the library's online catalog (lib.hksyc.edu.hk) to
browse an item.

If you see the "status" column has a date displayed, you can reserve the item.
Please press the "Reserve" button on the upper left hand side

Type your name, barcode, and your PIN that has been created, then press
"submit"

Mark the item you will request and press the button "Request selected item"

A new page "Your request is successful" will be displayed and you will receive
a pickup notice through E-mail when the item is returned.

Please remember that it is your responsibility to validate your correct E-mail

address provided in your circulation record.

D. Access online databases at home

1.

Go to the library’s homepage and click the hyperlink “Online Databases”. Then
select the database you want to search by title or by subject.

You can see the details of the selected online database with description. Please
remind that you can only use the online database on 3/F in the Library ONLY if
the word “restricted” is displayed. Otherwise you can use the database at home

if the phrase “online access” is displayed.



3. Type your name, barcode number and PIN number to authenticate your identity
after clicking “Online Access” hyperlink.

4. You have to install electronic readers like Adobe Acrobat Reader or Ebrary
reader to see the digitized materials from some kind of specific database such as
“China Academic Journals full-text database”, “Ebrary”. Please make sure that

you have installed such readers before using those online databases.

(PER)

ARBITE LA TS, HHBLTHEEAIEGEIHEWAEHEELEENAE
B, LAMIAML, BE4EEEAPINBUERT 4. PINSETEHRE
A& E L.

A, BRFZEMAPIN &5

1. ML B S ¥ www. hksyc. edu. hk/1ib B R4 R, REF ALY
"Quick links" f &, ##¥ "Online renewal".

2. AT E @, WAL (name) R #1545 3% (barcode), WA K
BB /M B EARE. PINGEHY @ E, 4& "submit" #4.

3. £ % —mE3E @ey "Enter your PIN' & "Enter your PIN again" #A
AAPINERR. BTHRLLR, FHEASMAULOAXFHFRRIFF
$Fmb kA REEAPIN 25,

4.4 "Submit", T EAEREMEAPIN B2 A

WLEGEFE (LRETEAPING)
| MESIE BRI AEMA, BHAEEALLF "Quick links" &, AREE
1 "Online renewal"
2. i E BN R X4 4 (name), 3% 144%45 3% (barcode) & 18 A PIN #5(PIN),



Rikd& "submit", z#£€A&% "My circulation records —- login" Fi.
st @, HETUREZATH PINBHRTH b,
SATEAMOBE Ty 474, B "Renew selected" ik4éz; %o
LA E 4, #3 "Renew all" RASKH F44 %4 "Logout" #
FAl.

4. QA BNIFEB E R AL L ETHRM

C B EmaEs G ARTEAXEE)

1. MELBIE B 2 A E M R A2 4 E B4k (1ib. hksyc.edu. hk) & E %,
LEBEBRTEEOEELT L BRAME. #9 % Status —3/, 4o Status
— A BT, RIGELHMMA, TURY. HOEREELE "Request”
kY

. AMERWMAME, BBHRAMAPINZ, Mgk "Submit” ikde.

4.8 THE, 4 "Request selected item" #4a.

5. %0 A% @A "Your request is successful" F#, @& FHMTFE
BANBHBE. FREFEAWNE T4, REEFEBETFH4ELMT
BlEEARIR E 4R,

6. B REAMNE FHM b, UEEVBLIERRBHTHE.

D. AREAAREBEITHIMETHE

LB R B2 AWM A, B8 A2 "Online databases", KL EME
L#(title) K& A (subject): BB TREAH@ETME,
LAMEREAAEMETHAEGMENBREA MRS, ok "restricted"
FH, SWMELEREAMRNE EEBEEA. K248~ "online access" F
ey, KRBT IREEEUNETERAEITHMZ @ LA,

J. %% “online access” 14, WAL, 1RHHIKRMBA PIN 48 LU1E i i
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7.

4. 3Pyl L F A B ho ¢ BRI 8 & Ebrary H4 M 45 £ 2T F X4 M3k &8 o8]
HEMAENXE. AAMBLAMENARLTHO LK AMZTF XM
A .

B £ MR AR (X&)
—. KREFHFAEBETUTRA:
1. HERARARZEEE(REARE), BEANE
2. WRFENEH, FTHRECERIHE, UEBFEGRH
3. REFEREE, HOEFRIRMAAN. BEEERKR, RIE, #HE,
12 & 45 8 B3k £ AT FARM AR AL AL IR
4, REHDRETHERL D BAER ELAZBF
5. #HGIRE B T, K. e RIFeE TR

=, BT

1. RTRAMAEGEHEEE TR

2. FMIASMELTEBAAEMESL TR
SRR/ BARR:

1 B fih $K 15 B B F S
A 30 30 X 2R (30%)
24 20 14 X 2R (14X%)

3. WMHK: LREAQMTKEMES 1.5 B. “aY 8T HRM
— /N, @fAMAE FSE, AR 2 B

4. FEEEE, MFIRAENER, RTHL.

5. fARAEZHARIFME, EE, MK, FARBELARM LERFRR
T4, REpeb i k4B THEAR.



AELERAERYERASE, FREHBLAE, MEBEEFRAFITHE
g, RAEHERS, FAUE.

F4 BERBRE, KP, HHAHEE AR

AR, BREAFRGERER AnFHE 0 B BREATR
3.

14 A B A AR AR -
TR ARAR S A B AR
BAERAR Y Y, @M.

o RAE BB RE, B8R 10 K.

FEP MRS

AL = OSBRI R Y PR T EP AR ) — 36, %
EP R ATEP R REEH EP KA 5.

A A RS H B AR R SR, B RAE (A 544 1A HK$20 % HK$40
BRBAGEAEUH A0 W3 60 B (20 @40 B #44E120 Mutotz 4 ),
20 Matod i A £ £ ¥ RR FFiRE.

AR K, THEEE, woE4EE, HMMN-E (20HR408 )
HEBERKK4E.

FoA R, REMMES, WwHIBE, KLAKREEEE.
HEPRTAE A M, FE B REIMRAR, Y BRITRE, FRAAYH
#“Raga.

. DB RAEE AT R
1.

WETHERAAEN 200 %% Nicrosoft Office £ ¥ skt 2 T
BT REH SR BEEAALEERTEE Microsoft Word
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Xk

XX

Viewer, Microsoft Excel Viewer, Microsoft PowerPoint Viewer #
SR AR LB 3R A R AL R B) AR &Y XAt

FHEwRNERAEMERHR, AMERZREILOERTHEARNE M
P2 M.

BB Z AT ERANH R EEMITEPZ A,
AEAMBRELEREMER LT ERAGITH.

WA oAk TR RE MR, ek «FAERBGED B ok,
ARARELELELZB ORI, ¥ 635!









