









































floor provide free access to some CD-ROM reference databases such as
Britannica Encyclopedia or Americana Encyclopedia.

H. Audio Visual Services in Media Centre

Listening and viewing facilities for library audio-visual materials are
available in the Media Centre on 3™ floor. Please contact 3" floor counter
for a booking. Please note that items in Media Centre can be used only in
the centre. Most of these items cannot be borrowed out from the Centre.

I. Library Online Catalogue (OPAC)

All computer workstations able to access internet can access our online
catalogue, even the workstation is inside or outside the library. Users can
search for items in the library collections, check details of items you have
on loan, renew your borrowed items, and hold any borrowed items. Remote
access to the library catalogue is available.

J. Library Instructions

Library will organize orientation programmes for new faculty and students
at the beginning of each academic year. Some specific information skills in
using electronic databases will be arranged during the first semester.
Drop-in instruction for individual or group is welcome, please contact 3
floor counter for enrolliment.
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students at the beginning of new academic year. In addition, special
seminars or particular instruction sessions may be organized upon
requesting from faculty staff or students.

3. Book Detective System$

Two book detective systems are installed on the 2nd floor and the ground
Sfloor respectively. These systems can detect those library materials which
have not been processed for proper circulating procedures. Please do not
take out any library materials which have not been checked out properly.

§. Interlibracy Loans, Document Delivery Services and External Readers' Cards

These services are provided for lecturers, postgraduate, year 3-4 students
who request the materials not acquired by the library. Library staff will
search the requested items through the inter-library OPACs of local
institutions and give a referral if the items are found. If the local searching
fails, ILL & document delivery service from the British Library / OCLC can
be offered. This is a fee-based service and users can inquire at the 3rd
Sfloor information counter. Some external readers’ cards of local university
libraries can be borrowed upon requested.

7. Library Services and Facilities for Alumai

As a graduate of the Shue Yan College, you can make access to the library
services and facilities except borrowing. For an application fee of
HK$200.00 per two years, you are entitled to use the library services and
Jacilities. To become a member of the library, please bring your graduation
certificate, two 1.5x2 inch recent photographs and the fee to the 2™ floor
counter.

8, Drinking Fountain$

Two drinking fountains are installed near the toilets on 3 floor and
4" floor respectively. It is the library regulation that users are not allowed
to bring water/drink bottles in the library.
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Library Materials Locations

Materials OPAC | Location Checkout | Example
Monographs 4/F. English Book| Yes 940.5421421 FOR 2004
English) D-Day 1944 : Sword
Beach and the ...
vionographs 2/F.,Chinese Yes 731.272 711
Chinese) Book HHMEHEST - HA ...
Jversize (0] 4/F.,Oversized Yes 0 299.56113 PIG
English) Book Japanese mythology
.argesize L 2/F.,Oversized LIB USE |L 300.81 709
Chinese) Book ONLY | KEAR—TEEHH
serials P 3/F.,Periodicals LIB USE |P 361.3 BISW
(Current & bound|] ONLY |British Journal of Social
issues) Work
aw L 4/F.,Law Library Yes L 346.42020264 BEA
Aonographs 340-349 |[(English Book) Contract : case and
English) materials
aw CL 4/F.,Law Library Yes CL 580 1508
fonographs 580-589 |(Chinese Book) EEB L
“hinese)
aw Serials LP 3/F. Periodicals LIB USE [LP 340.05 LQR
inglish) (Current issues) ONLY |Law Quarterly Review
4/F. Law Library
(English Bound
journals)
aw Serials LP 3/F.,Periodicals LIB USE |LP 320.0951 ZHENGFA
“hinese) (Current issues) ONLY |BuEsat® : PEBEEK
4/F.,Law Library EER
(Chinese Bound
Journals)
eference : R 4/F.English LIB USE (R 951.25 HON
*neral Reference ONLY (Hong Kong 2003
inglish)
sference : R 4/F English LIB USE {R 423 OXF
ctionaries Dictionary ONLY |Oxford English
nglish) Reference Dictionary
>ference : R 4/F.,.English LIB USE |R 809.891724 ENC 2001
cyclopedia Encyclopedia ONLY |Encyclopedia of post-
nglish) Reference colonial studies
:ference R 2/F.,Chinese LIB USE |R 660.4 412
‘hinese) Reference ONLY |hEEREAZE @ HILE
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Materials OPAC | Location Checkout | Example
3 day loan 4/F.,English Yes 337 APP 3 DAYS LOAN
(English) Books International economics :
trade theory and policy
3 day loan 2/F.,Chinese Yes 121.261 1307
(Chinese) Books 3 DAYS LOAN
T ERE
Closed stacks 5/F..English Yes 131.3464 JUN/TWO
books (English) Closed Stacks ASK LIBRARIAN
Two essays on analytical ..
Closed stacks 5/F.,Chinese Yes 625.501 1111
books Chinese) Closed Stacks ASK LIBARIAN
Closed stacks R 5/F.,English LIB USE R 335.403 DIC
references Closed Stacks ONLY |ASK LIBRARIAN
(English) Dictionary of Marxist ...
Closed stacks R 5/F.,Chinese LIB USE (R 304914
References Closed Stacks ONLY |ASK LIBRARIAN
(Chinese) HERARI R
Reserve 2/F.,Counter LIB USE {791.4395125 TEO
Collection Reserve ONLY/ |ASK LIBRARIAN
(1 hr. loan) Collection ONE |Hong Kong cinema : the
HOUR |extra dimension
LOAN (SOC CHAN C30
ASK LIBRARIAN
PERIAYEREEENR ...
Special Collection HK. XXX |3/F.,Special LIB USE (328.5125 LEG(C)
(annual reports) Collection ONLY |1996-97 HK.LC
(C.2 materials and 6/F.,Special LR 1996 E 97 F£E
those published in Material FHg
or before 1985 is 328.5125 LEG(C)
placed on the 6/F) 1996-97 HK.LC .c.2
ISR 1996 E 97 £
Fi
Special Collection|. XXX 3/F.,Counter LIB USE |306.736 HUN .CHK
(research reports) Research Report ONLY / |[ASK LIBRARIAN
6/F.,Special ONE |{B/METEEREHET. .
Material HOUR {380.1 KEO .CUHK
LOAN |ASK LIBRARIAN

Launching a new
American chocolate

candy in Hong Kong ...
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Materials OPAC

Location

Checkout

Example

ACCA items

4/F., ACCA lItems

Yes

658.15076 ACCA/AFL
2002 Revision 3.7(3)
ACCA revision series.
Part 3, paper 3.7, Strategic
Financial Management

"D-ROMs (with |AVC 3/F., AVD Yes AVC 307.105 HKRC
loppy disks) CD/CDROM ASK LIBRARIAN
Not accompanied (counter request) Regional Council Annual
y monographs) Report ...
YWDs (Not AVD 3/F., Yes AVD 791.43 PRI 2004
ccompanied by DVD, AVD ASK LIBRARIAN
10nographs) (counter request) Pride & prejudice
udiocassettes  [AVS 3/F., Sound Yes AVS 121.8 SI

Not accompanied Recording ASK LIBRARIAN

y monographs) (counter request) BARZE

ideocassettes  |AVV 3/F., Yes AVV 658.406 DEA

Jot accompanied Videocassette ASK LIBRARIAN

7 monographs) (counter request) Dealing with crisis and ...
D-ROM (with JAVC(C) [2/F., Counter Yes AVC(C) 658.4038 TIM
»ppy disks) CD/CDROM ... 05563 ASK LIBRARIAN
«ccompanied by (counter request) The knowledge
onographs) management toolkit ...
VDs AVD(C) |2/F.,Counter Yes

ccompanied by DVD (counter

ynographs) request)

diocassettes  |AVS(C) |2/F.,Counter Yes

ccompanied by Sound Recording

nographs) (counter request)

leocassettes  |AVV(C) |2/F.,Counter Yes

ccompanied by Videocassette

nographs)

dio-visual MC 3/F.,Multi-media | LIB USE (495.68 RI

ultimedia Centre ONLY |HZEAFY : HERBE

atre) ;AR

vn Books S 2™ floor LIB USE [S282 708

(Counter ONLY ||} SE
Request)
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Select the items you need to renew or press the button "Renew all" to get all
your items renewed. Press "Logout” to leave when you have renewed your
items.

Please remember that overdue items cannot be renewed online.

C. Reserve your item: (Chinese and English monographs ONLY)

Go to the library's homepage or the library's online catalog (lib.hksyc.edu.hk) to
browse an item.

If you see the "status" column has a date displayed, you can reserve the item.
Please press the "Reserve” button on the upper left hand side

Type your name, barcode, and your PIN that has been created, then press
"submit"

Mark the item you will request and press the button "Request selected item"

A new page "Your request is successful" will be displayed and you will receive
a pickup notice through E-mail when the item is returned.

Please remember that it is your responsibility to validate your correct E-mail

address provided in your circulation record.

D. Access online databases at home

1.
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Go to the library’s homepage and click the hyperlink “Online Databases”. Then
select the database you want to search by title or by subject.

You can see the details of the selected online database with description. Please
remind that you can only use the online database on 3/F in the Library ONLY if
the word “restricted” is displayed. Otherwise you can use the database at home

if the phrase “online access” is displayed.





















